
Your Name
Your full Address 
Phone Number
Mobile phone number

Email address
Personal Profile: 

Put information about your personal qualities that you want employers to see…  (e.g. Hardworking, reliable, enthusiastic, team player etc) No more than 5 lines 

Key Skills: 

· List computer, language, job-related or other personal skills here (especially if they are relevant to the job you are applying for, such as CSCS ticket, Driving Licence, SIA Licence etc)
Education
Dates of attendance(mm/yy):
 

School/ College Name                  
Subjects Studied: 

Work Experience
Company Name, Dates of Employment (start with current or most recent)
· Job Title, description, responsibilities
Company Name, Dates of Employment
· Job Title, description, responsibilities
Achievements/ Qualifications
· List academic and all other achievements
Activities
· List volunteer experience, sports, clubs, etc as well as dates of involvement
· List volunteer experience, sports, clubs, etc as well as dates of involvement
References: 

Available on request 







